CASHMERE RIVERSIDE CENTER

JASCO SMALL BUSINESS DEVELOPMENT

GENERAL POLICY STATEMENT

THE PURPOSE OF THE RIVERSIDE CENTER IS:

®* TO ENCOURAGE BOTH SEPARATE AND INTERGENERATIONAL ANCTIVITIES INVOLVING YOUTHS,
ADULTS AND SENIORS;

®* TO PROVIDE AN MULTI-PURPOSE CENTER FOR RESIDENTS OF CASHMERE, CHELAN COUNTY AND
NEIGHBORING COMMUNITIES;

®* TO CREATE AND MAINTAIN A FRIENDLY “COMMUNITY” ENVIRONMENT FORI CASHMERE
RESIDENTS;

* TO PROVIDE OPPORTUNITIES FOR THE PUBLIC TO USE SPACE FORR COMMUNITY €VENTS AND PRIVATE
FUNCTIONS, INCLUDING, BUT NOT LIMITED TO BUSINESS CONVENTIONS, COMMUNITY CONCERTS,
FESTIVALS, SPECIAL EVENTS, PERFORMING VISUNL ARTS, FUND RAISING, WEDDINGS OR. FAMILY
RCEUNIONS;

®* TO CREATE AN VENUE FORCACTIVITIES THAT WILL ENCOURANGE AND PROMOTE THE ECONOMIC
REVITALIZATION OF DOWNTOWN CASHMERE.

DEFINITIONS

“APPLICANT” REFERS TO INDIVIDUALS ORC GROUPS RESERVING A FACILITY AND COMPLETING AND
SIGNING AN APPLICATION FOR USE.

“BUILDING” REFERS TO CASHMERE RIVERSIDE CENTER.

“CANSHMERE RESIDENT” SHALL BE DEFINED AS AN INDIVIDUAL WHO OWNS, RESIDES ORC OPERATES A
BUSINESS INSIDE THE CITY LIMITS OF CASHMERE RECEIVING CITY SERVICES WITH THE “RESIDENT” BEING THE
BILLED PARTY.

“CATERER,, LICENSED, ALCOHOL” MEANS X PERSON OR BUSINESS HAVING XN RETAIL €STABLISHMENT AND
CORRESPONDING CATERING ENDORSEMENT ISSUED BY THE WASHINGTON STATE LIQUOR CONTRIOL BOARD.

“CATERER,, LICENSED, FOOD” MEANS A PERSON OR BUSINESS CURRENTLY LICENSED BY THE CHELAN-
DOUGLAS HEALTH DISTRICT.

“COORDINATOR” REFERS TO THE RIVERSIDE CENTER EVENTS COORDINATOR OR DESIGNEE.

“GAMBLING” MEANS STAKING OR RISKING SOMETHING OF VALUE UPON THE OUTCOME OF A\ CONTEST OF
CHANCE ORR A FUTURE CONTINGENT €VENT NOT UNDER THE PERSON’S CONTROL OR INFLUENCE, UPON AN
AGREEMENT ORL UNDERSTANDING THAT THE PERSON OR SOMEONE €LSE WILL RECEIVE SOMETHING OF
VALUE IN THE EVENT OF A CERTAIN OUTCOME.

“GAMBLING, ILLEGAL” MEANS ANY GAMBLING ACTIVITY THAT DOES NOT COMPLY WITH THE PROVISIONS
OF CHAPTER 9.46 RCW.

“CANDLE, APPROVED” REFERS TO CANDLES AND OTHER. OPEN-FLAME DECORATIVE DEVICES THAT COMPLY
WITH THE \UNIFORM FIRE CODE. \UFC1109.8. CONTROL OF SOURCES OF IGNITION, ALLOWS DEVICES OR
HOLDERS, WHEN NOT IN THE UPRIGHT POSITION, TO BE CONSTRUCTED TO PREVENT SPILLANGE AT THE RATE
OF NO MORE THAN L TEASPOON PERC MINUTE AND DESIGNED TO RETURN TO AN UPRIGHT POSITION WHEN
TIPPED TO 45 DEGREES.

“GROUP 1” COMMUNITY SPONSORED EVENTS WHERE REVENUE GENERATED OR BENEFITS IN KIND ARE
RETURNED TO THE COMMUNITY. EXAMPLES: SERVICE CLUBS SUCH AS AMERICAN LEGION AND
AMERICAN LADY’S; CASHMERE VFW; CASHMERE LIONS AND LIONESS CLUB; CASHMERE ROTARY;
CASHMERE CHAMBER. OF COMMERCE; CHELAN COUNTY HISTORICAL SOCIETY; BOY SCOUTS OF AMERICA;
CASHMERE KIWANIS; AND CASHMERE COMMUNITY COFFEEHOUSE; CLASSES SUCH AS CPR, EXERCISE, ARTS
& EDUCATION, AND YOUTH ACTIVITIES.

“GROUP 2” CHURCH SPONSORED EVENTS; SCHOOL DISTRICT €VENTS; FUNERAL RECEPTIONS; MEMORIAL
SERVICES; NON-PROFIT GROUPS; ReD CROSS; VOTING AND GOVERNMENT EVENTS.



“GROUP 3”7 THIS INCLUDES PRIVATE EVENTS SUCH AS WEDDINGS, FAMILY REUNIONS, CORPORATE
BUSINESS MEETINGS, BUSINESS SEMINARS, AND MUSIC OR PERFORMING ARTS EVENTS CHARGING
ADMISSION. THERE IS XN RESIDENT AND NON-RESIDENT Fe€ FOR THIS CATEGORY. TO B€ CONSIDERED A
CASHMERE RESIDENT YOU SHALL LIVE WITHIN THE CITY LIMITS AND BE THE RESPONSIBLE PARTY ON THE
RUESERVATION. THE CASHMERE RESIDENT RATE IS DISCOUNTED BECAUSE RESIDENTS PAY 6% MONTHLY CITY
UTILITY TAX, WHICH 1§ APPLIES TO FINANCING OF THE BUILDING.

“NON-PROFIT ORGANIZATION” MEANS ANY GROUP CHARTERED, ORCGANIZED AND ACTING AS A
WASHINGTON STATE NON-PROFIT ORGANIZATION.

“PRUIVATE USE” REFERS TO ORGANIZATIONS OR INDIVIDUALS REQUESTING USE OF THE BUILDING FOR
ACTIVITIES THAT THE GENERAL PUBLIC I§ NOT INVITED TO ATTEND. THIS INCLUDES, BUT IS NOT LIMITED TO,
USE BY PRIVATE PARTIES, GOVERNMENTS OTHER THAN THE CITY OF CASHMERE, POLITICAL PARTIES,
UNIONS, RELIGIOUS GROUPS, MILITARY, €TC.

FACILITY \VS€ POLICIES & GENERAL RULES

THE FOLLOWING ARE€ PRIOHIBITED:
* BARBEQUES ON THE PATIO. PROPANE BARBEQUES ARE NLLOWED ONLY IN THE DESIGNATED
GRAVEL AREA.
® CANDLES, EXCEPT NS DEFINED IN THE “DEFINITIONS” SECTION OF THIS DOCUMENT. €XAMPLES OF
APPRIOVED CANDLES ARE AVAILABLE UPON REQUEST.
* THROWING OF RICE, BIRDSEED, GLITTER, ORL CONFETTI INSIDE OR OUTSIDE OF THE BUILDING.
* MINORS ON THE PREMISES WITHOUT ADEQUATE ADULT SUPERVISION.
DECORATIONS ATTACHED TO WALLS, WINDOWS, OR. CEILINGS EXCEPT WITH MASKING TAPE OR
SIMILAR. NON-MARRING MATERIAL.
USE OF ILLEGAL DRUGS, AND /OR ILLEGAL GAMBLING.
EXTRA STAGE LIGHTS WITHOUT THE PERMISSION OF €VENTS COORDINATOR.
HEAVY DUTY €LECTRIC COOKERS.
ALCOHOL ON PARK GROUNDS.

JASCO AND RIVERSIDE CENTER ARE NOT RESPONSIBLE TO STORE ARTICLES ORC SUPPLIES UNLESS PREVIOUSLY
ARRANGED AND APPROVED BY THE €VENTS COORDINATOR OR DESIGNEE. JASCO AND RIVERSIDE CENTER
ARENOT RESPONSIBLE FOR LOSS ORC THEFT OF ARTICLES LEFT IN THE BUILDING. ITEMS LEFT ON THE
PREMISES LONGERE THAN 30 DAYS ARE SUBJECT TO DISPOSAL WITHOUT NOTICE AT THE DISCRETION OF THE
FACILITIES COORDINATOR.

JASCO AND RIVERSIDE CENTER CANNOT B€ RESPONSIBLE FORC ACCIDENT, INJURY, OR LOSS OF PROPERTY.

SCHEDULING /INFORMATION/DEPOSIT

TO OBTAIN AN APPLICATION, PAY FE€€S, SCHEDULE AN VIEWING OF THE FACILITY OR. GENERAL
INFORRMATION PLEASE CALL 782-2178.

SCHEDULING THE RIVERSIDE CENTER WILL BE DONE THROUGH JASCO IN CONJUNCTION WITH THE EVENTS
COORDINATOR OR DESIGNEE.

APPLICANT SHALL BE AT LEAST 21 YEARS OF AGE AND SHALL BE PRESENT DURING THE €VENT. THE PERSON
SIGNING THE RENTAL AGREEMENT WILL BE CONSIDERED THE RESPONSIBLE PARTY IN CASE OF DAMAGE,
THEFT, OR DISTURBBANCES DURING THE RRENTAL EVENT.

RESERVATIONS WILL BE NCCEPTED ON A FIRST COME, FIRST SERVED WRITTEN APPLICATION BASIS ONLY. A
$250.00 DAMMGE DEPOSIT IS REQUIRED, EXCEPT FORL GOVERNMENT ANGENCIES, AND PAYMENT OF THE
DEPOSIT IS REQUIRED TO RESERVE A DATE. SET-UP ON THE DAY PRIOR TO THE €VENT FOR FACILITIES AND
GROUNDS USE WILL BE LIMITED TO AVAILABILITY.

PAYMENT

PAYMENT FOR ALL CHARGES AND FeeS IS DUEIN FULL 30 DAYS PRIOR TO THE €EVENT DATE. CHECKS SHALL
BE MADE PAYABLE TO CASHMERE RIVERSIDE CENTER.

CANCELLATIONS (PLEASE READ CAREFULLY)



UPON ACCEPTANCE & APPRIOVAL OF SIGNED FACILITY US€E APPLICATION WITH APPLICABLE PAID DEPOSIT,
X BOOKING FEE OF $100.00 APPLIES IN THE EVENT THE ANPPLICANT CANCELS AT ANY TIME AFTER THE
REQUEST IS APPROVED. IN ADDITION, THE FOLLOWING F€€S WILL APPLY:
I. IF CANCELLATION OCCURS WITHIN ON€ HUNDRED TWENTY (120) DAYS OF THE €VENT DATE, THE
LeSSEE SHALL PAY AN AMOUNT €QUAL TO FIFTY PERCENT (50%) OF THE RENTAL FeEE.
2. IF CANCELLATION OCCURS WITHIN TWO (2) MONTHS OF THE €VENT DATE, THE LeSSEE SHALL PAY AN
AMOUNT €QUAL TO SEVENTY-FIVE (75%) OF THE RENTAL FEE; AND
3. IF CANCELLATION OCCURS WITHIN THIRTY-ONE (31) DAYS OF THE €VENT DATE, THE LeSSee SHALL
PAY AN AMOUNT €QUAL TO ON€ HUNDRED PERCENT (100%) OF THE RENTAL FeE.

FACILITY HOURS

ACCESS TO RIVERSIDE CENTER SHALL BE NO EARLIER THAT 8:00 A.M. AND ACTIVITIES SHALL CEANSE BY 8:00
P.M. ON SUNDAYS; 10:00 P.M. MONDAY — THURSDAY; AND BY MIDNIGHT ON FRIIDAY AND SATURDAY.
ALL CLEAN UP SHALL BE CONCLUDED NO LATER THAN I HOUR AFTER THE DESIGNATED ACTIVITY END
TIMES.

GOVERNMENT AGENCIES

GOVERNMENT ANGENCIES MAY PROVIDE N PURCHASE ORDER IN LIEU OF PAYMENT IN ADVANCE,
PRROVIDING ALL OTHER REQUIREMENTS ARE MET. THE DAMAGE / CLEANING DEPOSIT WILL BE WAIVED
FOR. GOVERNMENT NGENCIES AND CLEANING / REPANIRC CHARGES WILL BE BILLED TO THE NGENCY IF
REQUIRED.

CLEANING

THE BUILDING WILL BE RRETURINED TO ITS PRE-EVENT CONDITION. ANY CLEANING REQUIRED BY THE STAFF
OF CASHMERE RIVERSIDE CENTER OR ITS CLEANING SERVICE WILL BE CHARGED TO THE APPLICANT AT THE
RATE OF $25.00 PERC HOURC AND WITHHELD FROM THE DEPOSIT.

A CHECK LISTWILL BE PROVIDED AS TO THE REQUIRED CLEANING THE APPLICANT MUST DO IN ORDER TO
AVOID CLEANING CHARGES.

CASHMERE RIVERSIDE CENTER/JASCO’S STAFF OR ITS CLEANING SERVICE WILL REPORT ANY DAMAGE AND
/ORCADDITIONAL CLEANING REQUIRED AFTER THE EVENT. IF THERE IS NO DAMAGE ORC ADDITIONAL
CLEAN-UP REQUIRED THE DEPOSIT WILL BE RETURNNED IN FULL. IN THE €VENT THAT THE DEPOSIT IS NOT
SUFFICIENT TO COVER THE DAMAGE ORC ADDITIONAL CLEANING, THE INDIVIDUAL OR. GROUP RENTING
THE FACILITY WILL B€ BILLED. THE ACCOUNTING OFFICE WILL MAIL DAMAGE DEPOSIT REFUNDS, OR
ADDITIONAL BILLING, WITHIN 2 WEEKS FOLLOWING USE OF THE FACILITY, UPON RECOMMENDATION OF
THE EVENTS COORDINATOR OR DESIGNEE.

DENIAL / APPEAL

THE MISUSE OF THE RIVERSIDE CENTER,, OR THE FAILURE TO COMPLY WITH THESE REGULATIONS, WILL BE
SUFFICIENT RREASONS FORC DENIAL OF FURTHER APPLICATIONS. €VENTS MAY B€ CANCELED IF THE
REQUIREMENTS OF THE POLICIES ARE NOT SATISFIED BY THE APPLICANT.

PRE-EVENT WALK-THROUGH

THE EVENTS COORDINATOR WILL SCHEDULE N WALK-THROUGH OF THE CENTER WITH THE APPLICANT
SHORTLY BEFORE THE EVENT I§ TO TAKE PLACE TO DO THE FOLLOWING:

* DEMONSTRATE THE USE OF APPLIANCES, SUCH AS THE DISHWASHER.

* ANSWER QUESTIONS REGARDING THE USE OF EQUIPMENT.

* ANSWER QUESTIONS AND €VALUATE THE CONDITION OF THE BUILDING.
IN THE EVENT APPLICANT N€€DS ADDITIONANL NCCESS TO THE BUILDING PRIOR TO THE €VENT FOR
PLANNING PURPOSES SAID TIME MUST Be SCHEDULED DURING €VENTS COORDINATOR'S NORMAL
BUILDING SCHEDULE TO AVOID CONSULTATION Fe€ ASSESSMENT OF $25.00 PER. HOUR.

SET-UP / CLEAN-UP

IT IS THE RRESPONSIBILITY OF THE APPLICANT TO S€ET UP AND MOVE FURNISHINGS NS DESIRED. ALL
FURNISHINGS SHALL BE MOVED BACK TO THEIRC ORIIGINAL POSITION BEFORE LEAVING THE FACILITY,
UNLESS OTHER ARRANGEMENTS HAVE BEEN MADE WITH THE EVENTS COORDINATOR.



A POST-€VENT CHECKLIST 1§ PROVIDED, DETAILING THE TASKS REQUIRED TO ENSURE FULL REFUND OF THE
DAMMNGE/CLEANING DEPOSIT. APPLICANT IS RESPONSIBLE FOR. THE TASKS ON THE POST-€VENT CHECKLIST
AFTER THE EVENT. THE CLEANING SERVICE [§ AVAILABLE BY PRIOR ARRANGEMENT TO PROVIDE FULL
CLEANING OF THE FACILITY.

REMOVAL OF DECORATIONS AND MISCELLANEOUS MATERIALS SHALL BE COMPLETED AT THE CONCLUSION
OF AN €EVENT.

APPLICANT RESPONSIBILITIES

APPLICANT 1§ RESPONSIBLE FOR THE FOLLOWING:

* ACTUAL COST OF REPAIRS FORRANY AND ALL DAMAGES TO FACILITIES OR GROUNDS. AN
ADMINISTRATIVE CHARGE OF UP TO 15% MAY BE ASSESSED IN ADDITION TO THE COST OF REPAIRS.

* COMPLIANCE WITH FACILITY POLICIES AND PROCEDURES, CITY CODES AND ORDINANCES TO
INCLUDE ORDINANCE #984 (NOISE).

e SUPERVISION AND CONTROL OF GROUP OR INDIVIDUALS TO PREVENT INJURY AND INSURE SAFETY,
BEFORE, DURING, AND AFTER US€ OF BUILDING.

* PAYMENT OF Fe€S, CHARGES, AND DAMAGE TO EQUIPMENT, PROPERTY OR GROUNDS WHICH
OCCURI AS AN RESULT OF THE SCHEDULED ACTIVITY.

CATERING

CASHMERE RIVERSIDE CENTER'S MANANGEMENT COMPANY, JASCO, IS HAPPY TO PROVIDE CATERING
SERVICES IF YOU SO DESIRE. WE WELCOME THE OPPORTUNITY TO SHOWCASE FOR YOU WHAT WE CAN DO.
OUTSIDE CATERERS ARE PERMITTED PROVIDED THAT THEY ARE ON OUR APPROVED CATERERS LIST.
OUTSIDE CATERERS ANRE REQUIRED TO PAY A FE€ EQUAL TO 2.5% OF THE GROSS SALES OF THE EVENT ORL A
FEE OF $75.00 WHICHEVER 1§ GREANTER TO CASHMERE RIVERSIDE CENTER.

VSt OF ALCOHOLIC BEVERAGES

ALCOHOLIC BEVERAGES ARE ALLOWED INSIDE THE RIVERSIDE CENTERC AND ON THE PATIO ONLY, A§ LONG
ASTHE FOLLOWING REQUIREMENTS ARE MET:
®* CERTAIN EVENTS MAY REQUIRE PROVIDING SECURITY AT THE APPLICANT'S €EXPENSE. THE
COORDINATOR OR DESIGNEE RESERVES THE RIGHT TO MAKE DECISIONS AS TO THE NECESSITY FOR
SECURITY FOR. CERTAIN EVENTS. THE CURRENT APPROVED SECURITY RESOURCE IS THE CHELAN
COUNTY SHERIFF'S DEPARTMENT RESERVES.
* ALL APPLICANTS WILL PROVIDE COORDINATOR, OR DESIGNEE, X BANQUET PERMIT OR SPECIAL
OCCASION LICENSE NS DEFINED BY THE WSLCB.
* ALLALCOHOL CONSUMED ON THE PREMISES WILL BE SERVED ONLY BY STAFF OF JASCO. MINIMUM
STAFFING REQUIREMENTS MAY APPLY.
* ALLALCOHOL CONSUMPTION WILL B€ IN NCCORDANCE WITH ALL APPLICANBLE CITY, COUNTY,
STATE, AND FEDERAL LAWS.
* AT THE DESIGNATED ACTIVITY €END TIMES, ALL CONSUMPTION OF ALCOHOL WILL CEXNSE.
* ALLJASCO PERSONNEL DISPENSING ALCOHOL HOLD A CURKRENT CLASS 12 LIQUOR TRAINING CARD
AS DEFINED BY THE WSLCB.

POLICY CHANGES
THESE POLICIES NRE SUBJECT TO CHANGE.
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